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Job Number 

-02-
Washington, DC 20408 

From (Agency or establishment) 

Not1f1cat on to AgencyU S De artment of State 
In accordance with the provIsIons of 44 
U S C 3303a, the d1spos1t1on request, in

2 MaJor Subd1v1sIon 

Bureau of Consular Affairs cluding amendments, Is approved except for 
3 Minor SubdIvIsIon items that may be marked "d1spos1t1on not 

approved" or "withdrawn" In column 10Visa Services 
4 Name of Person with whom to confer 5 Telephone (include area code) 

W1lliam P Fischer 202-261-8369 

6 Agency Cert1f1cat1on 

I hereby certify that I am authorized to act for this agency In matters pertaining to the dIposItIon of its records and that the records proposed 
for disposal on the attached 8 page(s) are not now needed for the business of this agency or will note be needed after the retention 
periods specified, and that written concurrence from the General Accounting Office, under the provIsIons of Title 8 of the GAO Manual for 
Guidance of Federal Agencies 

(]] Is not required Is attached has been requestedD 
Signature of Agency Representative Title 

Tasha M Thia A enc Records Officer 

d States 

7 
Item 

Number 
8 Description of Item and Proposed DIspos1tIon 

See Attached Schedule for Imnugrant and Non-Immigrant Visa Issuances 

and Refusals 

9 GRS or 10 Action 
taken (NARASuperseded 

Use Only) Job C1tat1on 
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la 

Description: 

Disposition: 

DispAuthNo: 

lb 

Disposition: 

DispAuthNo: 

2a 

Description: 

Disposition: 

DispAuthNo: 

2b 

Bureau of Consular Affairs (CA) 
Visa Services (CA/VO) 

Records Disposition Schedule 

Immigrant Visas - Issuances [Consular Consolidated Database] 

Information obtamed from issued 1mm1grant visa apphcat1011 forms 
(DS-230, 260, and related forms) and supportmg documentation 
Immigrant visa case records potentially mclude the ·followmg types of 
case level data umque 1dent1fier, applicant personal and b1ograph1c 
data, adJud1cat1011 data, visa class mformatlon, visa clearance and 
name check data, case summary data, case status data, and notes 

TEMPORARY Cutoff at end of calendar year when issued Destroy 
11 years after issuance 

Pendmg (new item) 

Immigrant Visas -Issuances [Hard Copies] 

Hard copies of 1mm1grant visa application forms (DS-230 and related 
forms) and suppmtmg documentation 

ued visa application packets are returned to applicant for 
pr 1tat1on to the Department of Homeland Secunty (DHS) DHS 

ese records thereafter 

Note D1sp 1011 mstructlons for paper nnm1grant visa issuances and 
refusals are fo 111 9 FAM Appendix F, 100 r- \, \ _ L _\ , 

- 1 1 \ ~ (l,strlA.Ct:.I 0111 
NIA -.J • I 

Immigrant Visas - Category I Refusals [Consular Consolidated 
Database] 

Information obtamed from 1111n11grant visa application fonns (DS-230, 
260, and related forms) and supportmg documentat1011 Imm1grant visa 
case records potentially mclude the followmg types of case level data 
umque 1dent1fier, applicant personal and b1ograpl11c data, adJud1cat1011 
data, visa class mformatJon, visa clearance and name check data, case 
summary data, case status data, and notes 

TEMPORARY Cutoff at end of calendar year when refused 
Destroy 100 years after refusal 

Pendmg (new item) 

Visas - Category I Refusals [Hard Copies] 



Disposition: 

DispAuthNo: 

3a 

Description: 

Disposition: 

DispAuthNo: 

3b 

Description: 

Records, mcludmg applications, supplemental questionnaires, refusal 
worksheets and supportmg or related documentation and 
orrespondence, relatmg to persons who have been refused immigrant 

10mmm1grant visas (mcludmg quasi-refusals), under the followmg 
n(s) of law INA subsections 212(a)(l)(A)(1), (m), and (1v), (2), 

(3), (C), (E), and (F), (8), (9)(A) (if alien convicted of an aggravated 
felony), nd (C), and 10(D) and (E), 222(g), Title IV of the Helms
Burton I\. (22 USC 6021 et seq ), any cases requmng the 
Departmen opm1on code00 (Except quasi-refusal cases under 
(6)(C)(1)); I subsection 212(a)(10)(C), Quasi-Refusals under 
212(a)(6)(C)(1), 12(a)(9)(B), INA subsect10n 212(±), and Sect10n 
5(a)(l) of the Ton antos Block Burmese JADE (Junta's Anti
Democratic Efforts) ct of 2008 

TEMPORARY Destr after the mformahon has been converted to 
an electromc medmm, ve 1ed, and when no longer needed for legal or 
audit purposes 

Note Disposition mstruct10ns paper immigrant visa issuances and 
refusals are found m 9 FAM App ix F, 100 

GRS 20, item 2a(4) applied to recor overed by NARA Job No Nl-
84-03-02, items 6, 7, 8, and 9 

Immigrant Visas - Category II Refusals [Consular Consolidated 
Database] 

Information obtamed from nnm1grant visa application forms (DS-230, 
260, and related forms) and supportmg documentat10n Immigrant visa 
case records potentially mclude the followmg types of case level data 
umque identifier, applicant personal and b10graph1c data, adjudication 
data, visa class mformatlon, visa clearance and name check data, case 
summary data, case status data, and notes 

TEMPORARY Cutoff at end of calendar year when refused Destroy 
25_ years after refusal 

Pendmg (new item) 

Immigrant Visas - Category II Refusals [Hard Copies] 

Records, mcludmg applications, supplemental quest10nnaues, refusal 
worksheets and supportmg or related documentation and 
correspondence, relatmg to persons who have been refused immigrant 
or nommm1grant visas (mcludmg quasi-refusals), under the followmg 
sechon(s) of law INA subsections 212(a)(l)(A)(n), 212(a)(4), 
212(a)(5), 212(a)(6)(A), (B), and (G), 212(a)(7)(A), 212(a)(9)(A) 
without multiple removals, 212(a)(I0)(A) and (B), and 212(e) 



Disposition: 

DispAuthNo: 

3c 

Description: 

Disposition: 

DispAuthNo: 

3d 

Description: 

Disposition: 

DispAuthNo: 

4a 

Description: 

Disposition: 

DispAuthNo: 

TEMPORARY Cutoff at end of calendar year when refused Destroy 
11 years after refusal or after the mfonnatron has been converted to an 
electromc medmm, venfied, and when no longer needed for legal or 
audrt purposes, wl11chever rs sooner 

Pendmg (supersedes NARA Job No Nl-84-03-02, rtem 10) 

Immigrant Visas - Category II Refusals [Hard Copies] 

Records, mcludmg applrcatrons, supplemental questronnarres, refusal 
worksheets and supporimg or related documentation and 
correspondence, relatmg to persons who have been refused 11mmgrant 
or nommmrgrant visas (mcludmg quasi-refusals), under the followmg 
sectron(s) of law 212(a)(9)(A) wrth multiple removals 

TEMPORARY Cutoff at end of calendar year when refused 
Destroy 21 years after refusal or after the infom1at1on has been 
converted to an electronic medmm, venfied, and when no longer 
needed for legal or audit purposes, whichever rs sooner 

Pendmg (new item) 

Immigrant Visas - Category II Refusals [Hard Copies] 

Records, mcludrng apphcatrons, supplemental questronnarres, refusal 
worksheets and supporting or related documentatron and 
correspondence, relatmg to persons who have been refused 1mm1grant 
or nonrnumgrant visas (rncludmg quasi-refusals), under the followrng 
sectron(s) oflaw 221 (g) 

TEMPORARY Destroy upon tenmnatron ofreg1stratron or one year 
after last visa act1v1ty whichever rs later 

Pendrng (supersedes NARA Job No N 1-84-03-02, item 11) 

Non-Immigrant Visas - Issuances [Consular Consolidated 
Database] 

Infonnatron obtained from issued non-rnumgrant vrsa apphcatron 
forms (DS-156, 157, 158, 160 and related fom1s) and supporting 
documentation Nommn11grant vrsa case records potentially rnclude the 
followmg types of case level data unique 1dentrfier, apphcant personal 
and brographrc data, passport data, adJud1cat1011 data, vrsa class 
mfomrntron, foil history, case summary data, case status data, and 
notes 

TEMPORARY Cutoff at end of calendar year when issued Destroy 
25 years after issuance 

Pending (new rtem) 



4b 

Description: 

Disposition: 

DispAuthNo: 

Sa 

Description: 

Disposition: 

DispAuthNo: 

Sb 

Description: 

Disposition: 

Non-Immigrant Visas - Issuances [Hard Copies] 

Hard copies of non-1mn11grant visa apphcat1on forms (DS-156, 157, 
158, and related fonns) and supportmg documentation 

TEMPORARY Cutoff at end of calendar year when issued Destroy 
11 years after issuance or after the mformat10n has been converted to 
an electromc medium, venfied, and when no longer needed for legal or 
audit purposes, whichever 1s sooner 

Note D1spos1tion mstmctions for paper non-1mm1grant visa issuances 
and refusals are found m 9 FAM Appendix F, 100 

Pendmg (supersedes NARA Job No Nl-84-03-02, item 1) 

Non-Immigrant Visas - Category I Refusals [Consular 
Consolidated Database) 

Information obtamed from non-1mm1grant visa apphcahon fom1s (DS-
156, 157, 158, 160 and related forms) and supportmg documentation 
Nommm1grant visa case records potentially mclude the followmg types 
of case level data umque identifier, apphcant personal and b10graph1c 
data, passport data, adJud1cat1on data, visa class mformat1on, fotl 
history, case summary data, case status data, and notes 

TEMPORARY Cutoff at end of calendar year when refused Destroy 
100 years after refusal 

Pendmg (new item) 

igrant Visas - Category I Refusals [Hard Copies) 

Records, 1 udmg applications, supplemental questionnatres, refusal 
worksheets a supportmg or related documentat10n and 
correspondence, latmg to persons who have been refused 1mm1grant 
or nonmm11grant s (mcludmg quasi-refusals), under the followmg 
sect10n(s) of law I ubsechons 212(a)(l)(A)(1), (m), and (1v), (2), 
(3), (6)(C), (E), and (F , 8)(B), (9)(A) (1f ahen convicted of an 
aggravated felony), and ( and 1 0(D) and (E), 222(g) Title IV of the 
Helms-Burton Act (22 US 21 et seq), and any cases requmng the 
Department's opm1on code00 xcept quasi-refusal cases under 
(6)(C)(1)), INA subsections 212( l0)(C), Quasi-Refusals under 
212(a)(6)(C)(1), 212(a)(9)(B), 212( Sect10n 306 of the Enhanced 
Border Secunty and Visa Entry Refo ct (EBSVERA) of 2002, and 
Sect10n 5(a)(l) of the Tom Lantos Bloc urmese JADE (Junta's Anti-
Democratic Efforts) Act of 2008 

TEMPORARY Destroy after the mformahon 



DispAuthNo: 

6a 

Description: 

Disposition: 

DispAuthNo: 

6b 

Description: 

Disposition: 

DispAuthNo: 

6c 

Description: 

an electromc 1 mm, venfied, and when no longer needed for legal or 
audit purposes 

Note D1spos1tton m ct10ns for paper 1mm1grant visa issuances and 
refusals are found m 9 Appendix F, 100 

GRS 20, Item 2 a(4) apphe records covered by NARA Job No NI-
84-03-02, items 3 and 4 

Non-Immigrant Visas - Category II Refusals [Consular 
Consolidated Database] 

lnfom1at1on obtamed from non-1mm1grant visa application forms (DS-
156, 157, 158, 160 and related forms) and supportmg documentat10n 
Nommm1grant visa case records potentially mclude the followmg types 
of case level data umque 1dent1fier, applicant personal and b1ograph1c 
data, passport data, adJud1cat1on data, visa class mformat10n, foil 
history, case summary data, case status data, and notes 

TEMPORARY Cutoff at end of calendar year when refused Destroy 
25 years after refusal 

Pendmg (new item) 

Non-Immigrant Visas - Category II Refusals [Hard Copies] 

Hard copies of non-1mm1grant visa apphcatton forms (DS-156, 157, 
158, and related fom1s) and supportmg documentat10n relatmg to 
persons who have been refused nommm1grant visas (mcludmg quasi
refusals), under the followmg sect10n( s) oflaw 214(b) and 221 (g) 

TEMPORARY Cutoff at end of calendar year when refused Destroy 
11 years after refusal or after the mformat10n has been converted to an 
electromc medmm, venfied, and when no longer needed for legal or 
audit purposes, whichever ts sooner 

Note D1spos1t1on mstruct10ns for paper non-1mm1grant visa issuances 
and refusals are found m 9 FAM Appendix F, 100 

Pendmg (supersedes NARA Job No Nl-84-03-02, item 5) 

Non-Immigrant Visas - Category II Refusals [Hard Copies] 

Hard copies of non-1mm1grant visa apphcat10n forms (DS-156, 157, 
158, and related forms) and supportmg documentat10n relatmg to 
persons who have been refused nommn11grant visas (mcludmg quas1-
refusals), under the followmg section(s) of law 212(a)(4), 212(a)(5), 
212(a)(6)(A), (B), and (G), 212(a)(7)(B), 212(a)(9)(A) without 
multiple removals, 212(a)(I0)(B), and 212(e) 



7 

Disposition: 

DispAuthNo: 

6d 

Description: 

Disposition: 

DispAuthNo: 

Description: 

Disposition: 

DispAuthNo: 

Sa 

Description: 

TEMPORARY Cutoff at end of calendar year when refused Destroy 
11 years after refusal or after the mfonnation has been converted to an 
electromc medmm, venfied, and when no longer needed for legal or 
audit purposes, whichever 1s sooner 

Note Disposition mstructions for paper non-1mm1grant visa issuances 
and refusals are found m 9 FAM Appendix F, 100 

Pendmg (new item) 

Non-Immigrant Visas - Category II Refusals [Hard Copies] 

Hard copies of non-1mm1grant visa application forms (DS-156, 157, 
15 8, and related fonns) and supportmg documentation relatmg to 
persons who have been refused nommm1grant visas (mcludmg quas1-
refusals), under the followmg section(s) of law 212(a)(9)(A) with 
multiple removals 

TEMPORARY Cutoff at end of calendar year when refused Destroy 
21 years after refusal or after the mformat10n has been converted to an 
electromc medmm, venfied, and when no longer needed for legal or 
audit purposes, whichever 1s sooner 

Note D1spos1t1on mstructlons for paper non-1mm1grant visa issuances 
and refusals are found m 9 FAM Appendix F, 100 

Pendmg (new item) 

Abandoned/Withdrawn Visa Cases [Consular Consolidated 
Database] 

Information obtamed from 1mm1grant visa application forms and 
supportmg documentation 

TEMPORARY Cutoff at end of calendar year when 
abandoned/withdrawn Destroy 50 years after cutoff 

Pendmg (new item) 

Immigrant Visa Overseas (IVO) System - Issuances 

The IYO system 1s an electromc case management application 
designed to track and manage the actions taken durmg the immigrant 
visa application and adJud1cat10n process at overseas posts IYO 
mamtams 1rnm1grant visa issuance and refusal case record data on local 
area network databases The record copies of electromc immigrant 
visa case records are mamtamed m the Consular Consolidated 
Database 



Disposition: 

DispAuthNo: 

Sb 

Description: 

Disposition: 

DispAuthNo: 

Sc 

Description: 

Disposition: 

DispAuthNo: 

Sd 

Description: 

Disposition: 

DispAuthNo: 

TEMPORARY Cutoff at end of calendar year when issued Destroy 
5 years after cutoff or when no longer needed, whichever 1s sooner 

Pendmg (new item) 

Immigrant Visa Overseas (IVO) System - Cat I refusals 

The IVO system 1s an electromc case management applicat10n 
designed to track and manage the act10ns taken dunng the 1mm1grant 
visa apphcat10n and adJud1cat1on process at overseas posts IVO 
mamtams 1mm1grant visa issuance and refusal case record data on local 
area network databases The record copies of electromc 1mm1grant 
visa case records are mamtamed m the Consular Consolidated 
Database 

TEMPORARY Cutoff at end of calendar year when refused Destroy 
100 years after cutoff or when no longer needed, whichever 1s sooner 

Pendmg (new item) 

Immigrant Visa Overseas (IVO) System - Cat II refusals 

The IVO system 1s an electromc case management application 
designed to track and manage the actions taken dunng the 1mm1grant 
visa application and adJud1cation process at overseas posts IVO 
mamtams 11nm1grant visa issuance and refusal case record data on local 
area network databases The record copies of electromc 11nm1grant 
visa case records are mamtamed m the Consular Consolidated 
Database 

TEMPORARY Cutoff at end of calendar year when refused Destroy 
25 years after cutoff or when no longer needed, whichever 1s sooner 

Pendmg (new item) 

Immigrant Visa Overseas (IVO) System - Abandoned Cases 

The IVO system 1s an electromc case management application 
designed to track and manage the act10ns taken durmg the 1mm1grant 
visa application and adJud1cat10n process at overseas posts IVO 
mamtams 11nm1grant visa issuance and refusal case record data on local 
area network databases The record copies of electromc 1mm1grant 
visa case records are mamtamed m the Consular Consolidated 
Database 

TEMPORARY Cutoff at end of calendar year when abandoned 
Destroy 50 years after cutoff or when no longer needed, whichever 1s 
sooner 

Pendmg (new item) 



9a 

Description: 

Disposition: 

DispAuthNo: 

9b 

Description: 

Disposition: 

DispAuthNo: 

9c 

Description: 

Disposition: 

DispAuthNo: 

Non-Immigrant Visa (NIV) System - Issuances 

The NIV system 1s an electromc case management application 
designed to track and manage the actions taken durmg the non
nrumgrant visa application and adJud1cation process at overseas posts 
NIV mamtams non-1mm1grant visa issuance and refusal case record 
data on local area network databases The record copies of electromc 
non-1mm1grant visa case records are mamtamed m the Consular 
Consolidated Database 

TEMPORARY Cutoff at end of calendar year when issued Destroy 
25 years after cutoff or when no longer needed, whichever 1s sooner 

Pendmg (new item) 

Non-Immigrant Visa (NIV) System - Cat I refusals 

The NIV system 1s an electromc case management application 
designed to track and manage the actions taken durmg the non-
1mm1grant visa application and adJud1cation process at overseas posts 
NIV mamtams non-1mm1grant visa issuance and refusal case record 
data on local area network databases The record copies of electromc 
non-1mm1grant visa case records are mamtamed m the Consular 
Consolidated Database 

TEMPORARY Cutoff at end of calendar year when refused Destroy 
100 years after cutoff or when no longer needed, wluchever 1s sooner 

Pendmg (new item) 

Non-Immigrant Visa (NIV) System - Cat II refusals 

The NIV system 1s an electromc case management application 
designed to track and manage the actions taken dunng the non-
1mm1grant visa application and adJud1cat1on process at overseas posts 
NIV mamtams non-nmmgrant visa issuance and refusal case record 
data on local area network databases The record copies of electromc 
non-1mm1grant visa case records are mamtamed m the Consular 
Consolidated Database 

TEMPORARY Cutoff at end of calendar year when refused Destroy 
25 years after cutoff or when no longer needed, whichever 1s sooner 

Pendmg (new item) 


